San Francisco’s

2011 Clean Technology Payroll Tax Exclusion

Payroll tax exclusions are available for Clean Technology (CT)
businesses that meet the City’s eligibility criteria.

“CLEAN TECHNOLOGY BUSINESS”
A business in which at least seventy-five percent of all business activities carried on during the tax year are
directly related to one or more of the following activities:
* Research and development and/or associated manufacturing applying scientific advances to the
production, distribution or storage of clean energy; or
® Research and development and/or associated manufacturing applying scientific advances to prototype or
commercially viable materials and products powered by clean energy, including but not limited to single
passenger vehicles and fueling infrastructure; or
* Research and development and/or associated manufacturing applying scientific advances to prototype or
commercially viable techniques, materials and products that materially improve energy efficiency, water
conservation or air quality; or
* Research and development, manufacture and/or installation of solar panels.

“CLEAN ENERGY”
Energy produced by wind, solar energy, landfill gas, geothermal resources, ocean thermal energy conversion,
quantifiable energy conservation measures, tidal energy, wave energy, biomass, biofuels, or hydrogen fuels
derived from renewable sources. Clean Energy does not include:
*  Any fossilfuel-based energy production, including but not limited to clean coal, clean diesel, natural gas
and hydrogen from natural gas;
Any nuclear based energy production;
*  Waste to energy via combustion or incineration; or/and
e Other technologies that are detrimental to human health.

“SAN FRANCISCO GREEN BUSINESS”

A business recognized by the City and County of San Francisco upon meeting stringent pollution prevention
and resource conservation standards established by the City. Visit www.sfgreenbusiness.org.

ELIGIBILITY CRITERIA

In order to qualify for payroll exclusion, businesses must:
1. Meet the above definition of a CT business
2. Employ a full4ime staff of not more than one hundred employees
3. Become a recognized San Francisco Green Business
4. Submit all the application materials by the deadline
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APPLICATION PROCESS

STEP 1
Meet the eligibility criteria (above) including obtaining the Green Business Program recogpnition.
The process of becoming a recognized Green Business could take up to & months to complete.

STEP 2
Submit the application by the deadline.
¢ |f you are a first time applicant submit the folllowing:

1. Application Form for Payroll Tax Exclusion

(attached and available at hitp:/ /bit.ly /payroll_tax_application);

2. A letter stating why your business qualifies;

3. A company brochure/document that describes your CT product or service.
Submit completed materials electronically to Sushma.bhatia@sfgov.org by 12/31 for eligibility in the current
calendar year (ie: deadline for 2012 exclusion is 12/31/2011)

* Businesses Renewing their CT payroll exclusion need only submit the annual renewal form. See Step 4.

Once your application is approved, you will receive a “Certificate of Eligibility”.

STEP 3
File your payroll tax return.
® Payroll Tax Returns must be filed each year, by the end of February, for the preceding tax year (ie:
your tax return for 2011 is due February 28, 2012. For more information viisit the Treasurer & Tax
Collector's website: htip://www.sfireasurer.org/index.aspx2page=23
¢ When filing your payroll tax return electronically, please indicate that your business is a CT business
when prompted.

STEP 4
Renew your application annudlly.
¢ |f your business has previously qualified for payroll tax exclusion, you need only submit an annual
renewal form to confirming that the eligibility criteria are continuing to be met.
* Annual Renewal forms to claim payroll tax exclusion must be submitted by January 31 of the following
year. For instance, if your business wishes to claim payroll tax exemption for year 2011 (based on a
previous qualification as an eligible business), you must submit the Renewal Form by January 31, 2012.

Submit all materials electronically Sushma.bhatia@stgov.org

RESOURCES

Program Overview and Cleantech Indusiry Licison: Questions about the Green Business Program:

Natosha Safo, Office of Economic & Workforce Development Anna Frankel, Depariment of the Environment
Natosha.Safo@sfgov.org, (415) 5546425 Anna.Frankel@sfgov.org, (415) 355-3778

Questions about the review and defermination process: Questions about payroll tax refum and refunds:

Sushma Bhatia, Department of the Environment Loretia Lieberman, Office of the Treasurer & Tax Collector
Sushma.Bhalia@sfgov.org, (415) 355-3758 Lorefia. Lieberman@sfgov.org, (415) 5547339

: Edwin M. Lee, Mayor SFEnvironment.org/cleantechnology @
o Melanie Mutier, Director .
(4] 5} 355_3700 SF Envircnment
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'f:/ ) SFEnvironment Certificate of Eligibility
b s Clean Tech for Payroll Tax Exclusion

NAME OF BUSINESS:
STREET ADDRESS:

ZIP CODE:

We have verified that [business name] qualifies as a Clean Energy
Technology business and that it meets the payroll tax exclusion eligibility
criteria as defined in Business and Tax Regulation Code section 906.2 for the

tax year [year].

DATE:

SIGNATURE:

NAME:

TITLE:



Application Form for Payroll Tax Exclusion
| SF Environment SF Business & Tax Regulation Code §906.2

Our home. Our city. Our planet. Tax Yeal’ -

(Deadline: December 31 to claim payroll exclusion for the preceding tax year.
Applications not US postmarked by the December 31 deadline will be denied.)

Section | - Company Information

NAME OF BUSINESS Contact Person

BUSINESS MAILING ADDRESS

BUSINESS URL (if available)

CITY TAX ID NUMBER

TELEPHONE FAX EMAIL
( ) - ( ) - @
Section Il — Eligibility Information
TOTAL NUMBER OF FULL TIME EMPLOYEES IN SAN NUMBER OF FULL TIME EMPLOYEES DIRECTLY RELATED
FRANCISCO (including subsidiaries, affiliates, TO CLEAN ENERGY:
partnerships, and joint ventures):

TYPE OF BUSINESS (research and development, manufacture or production, consulting, collection service etc.)

TYPE OF CLEAN ENERGY

[ ] soLAr [ ] GEOTHERMAL [ ] BloFUEL
L] winp [ ] OCEAN THERMAL ] HYDROGEN
[ ] LANDFILL GAS [ ] TipAL [ ] oTHER

L] wave [ ] BiomAss

PERCENT OF ACTIVITIES DURING THE TAX YEAR, DIRECTLY RELATED TO CLEAN ENERGY TECHNOLOGY

[ ] 75-85% [ ]85-95 % [ ] over 95%
THE BUSINESS HOLDS A CURRENT SAN FRANCISCO GREEN BUSINESS AWARD CERTIFICATE AND CONTINUES TO
MEET THE SAN FRANCISCO GREEN BUSINESS PROGRAM STANDARDS. |:| YES
DATE RECOGNIZED AS A SAN FRANCISCO GREEN BUSINESS:
OR
THE BUSINESS IS CURRENTLY ENROLLED IN THE SF GREEN BUSINESS PROGRAM |:| YES

DATE ENROLLED IN THE PROGRAM:

THIS BUSINESS IS IN POSESSION OF A CURRENT REGISTRATION CERTIFICATE PURSUANT TO ARTICLE 12 SECTION
853 OF THE BUSINES AND TAX REGULATION CODE AND HAS ALL NECESSARY PERMITS AND APPROVALS TO OPERATE

IN SAN FRANCISCO. L[] ves

ATTACH TO THIS APPLICATION FORM - COMPANY BROCHURE, POLICY AND A LETTER CLEARLY STATING WHY THE
BUSINESS QUALIFIES FOR THIS PAYROLL TAX EXCLUSION

l, [person’s full name] , declare:

1. 1 am _[person's position in the business]

2. | have personal knowledge of the facts and information contained in this application and attachments. |
believe them to be true and if called upon to testify, | could and would testify competently to the contents
of this application and its attachments.

3. All of the above stated information is accurate.

I declare under penalty of perjury under the laws of the State of California that the foregoing is true and correct.

SIGNATURE OF RESPONSIBLE OFFICIAL DATE / / 2006

TITLE and PRINTED NAME OF RESPONSIBLE OFFICIAL

TELEPHONE




Annual Renewal Affidavit for Payroll Tax Exclusion

N for qualified Clean Energy Technology businesses

( @

) SF Environment

Our home. Our city. Our planet. SFBUSjHCSS & TaX RCgll]élthH COde .6'906.2

Tax Year:
(Deadline: January 31 to claim payroll exclusion for the preceding tax year)

NAME OF THE BUSINESS:

I,_ [person's full name] , declare:

1. I am [person’s position in the business]. | can be reached at _[phone
number]_.

2. I have personal knowledge of the following facts. As to those facts, |

believe them to be true. If called upon to testify, I could and would testify
competently to the contents of this affidavit.
3. All the information stated in my original Application Form for Payroll

Tax Exclusion (submitted in [year of original submission]) is still valid, including the

following:

e The business employs between 10 and 100 employees.

e Over 75 % of the business's activities during the tax year directly
relate to clean energy technology as defined in Business and Tax
Regulation Code section 906.2.

e The business was a recognized San Francisco Green Business that met
the San Francisco green business standards during the tax year for
which the payroll tax exemption is requested.

e The business is in possession of a current registration certificate
pursuant to Article 12 Section 853 of the Business and Tax Regulation
Code and has all necessary permits and approvals to operate in San
Francisco.

I declare under penalty of perjury under the laws of the State of California that the
foregoing is true and correct.

Dated:

PRINTED NAME

SIGNATURE




